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Preface

Itisagrest pleasure both for the Asia/Pacific Cultural Centre for UNESCO (ACCU) and the UNESCO Principal
Regional Officefor Asiaand the Pacific (PROAP) to come up with this“Handbook for Adult Learning Materials
Development at Community Level”, asimple and visua how-to book for all the learning material developers,
especidly inthefield. Two decades experience accumulated through trial and error by ACCU, UNESCO PROAP
and expertsin Asiaand the Pacific has been compiled into the Handbook, with financial assistance from the Japanese
Funds-in-Trust for Promotion of Literacy in Asiaand the Pcific.

“Process rather than products approach should be taken for developing and disseminating quality materialsto all
those in need in sufficient quantity.” Responding to such demands for decentralization of learning materials
development from NFE stakeholdersin the region, the Handbook has been developed to present an aternativeto the
rather complicated and theoretical material devel opment manuals hitherto available.

The Handbook is designed for use mainly by the following two groups:

(1) Fedworkersat community level especialy in community learning centres (CLC)
to provide practical knowledge and skillsin devel oping low-cost & |earner-centred learning materials with
locally available resources,

(2) Didrict/provincia level NFE offices
to provide practical knowledge to develop low-cost & learner-centred learning materials on amass scale and
to train field workers who are engaged in literacy and continuing education materials devel opment.

It displaysthe following characterigtics:

(1) Simple: Descriptive guides are easy to understand, avoiding technical jargon;
(2) Hludrative: Variety of visualsincluding illustrations, charts, photos help explain technical steps;
(3) Practical: Materid development skillsintroduced are easy to practice a thefield level.

ACCU and UNESCO PROAP should like to extend our gratitude to all those who contributed to publishing the
Handbook including villagelearners, literacy teachers, CLC facilitators, materia development specidistsand decision-
makersat central level.

Asia/Pacific Cultural Centrefor UNESCO (ACCU)
UNESCO Principa Regiona Officefor Asaand the Pacific (PROAP)



Dear Readers

If you are involved in at least one of the work areas below, this is a handbook for you.
- Adult learning programme (for example, literacy and continuing education)
Development of information/education/communication material
Community development programme

We hope that this handbook can help you develop insights as well as acquire the necessary
knowledge for making and using learning materials based on the needs of your community.
The content of this handbook is based on experiences of adult literacy classes and community
learning centres (CLC) from various Asian countries. It may not exactly suit the situation of
your own programme or community. Still, we hope that you will be able to use the ideas
presented and prepare more quality materials with the support of community members.

The handbook is arranged in three chapters.

Chapter 1 Why, What and for Whom?
Basic issues concerning material development are explained in question-and-answer
format.

Chapter 2 We Can Do It!
Open the Material Preparation Process Map in the back of this handbook.
The eight steps of material preparation in the map are explained in this chapter in question-
and-answer format. Simple processes to make posters, wall magazines, charts, picture
cards, leaflets, booklets, songs, drama, and other interesting materials are introduced
here. Also there are TIPS providing complementary information.

Chapter 3 Let’s Learn More!
If you know the basic steps of material preparation, pass on to this chapter. This is a
collection of practical knowledge concerning learning material.

At the end of this handbook, you'll find a glossary, and a list of questions and answers for your
reference.

If you wish to use this handbook for training facilitators, refer to the ‘Guide for Trainers.’

We welcome your feedback and suggestions on improving this handbook. If you know of
innovative ways to prepare materials, such as using locally available resources or new
technology, please share them with us. We plan to add more ideas on the Internet version of
this handbook.

Communication may be addressed to:
Literacy Promotion Division
Asia/Pacific Cultural Centre for UNESCO (ACCU)
6 Fukuromachi, Shinjuku, Tokyo 162-8484 Japan
Fax: (81-3) 3269-4510
E-mail: literacy@accu.or.jp

We hope you will enjoy reading this handbook and that you will be able to produce more and
more reading materials for adults in your community.
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Rita’sWorry

and Joy

r At the CLC, Rita was having a class on natural \

disaster included in the primer.
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Rita discussed the situation with her supervisor. The
supervisor advised her to teach as per learners’ needs.
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What should we consider in
preparing materials?

Rita is wondering which criteria she has to consider in
preparing materials. The supervisor advised that, “ In
selecting existing materials or devel oping new materials, we
should consider several factors such as relevance of subject,

attractiveness of format, and accuracy of language level.”

Subject, format, language, and
learning objectives ...

1. Subject of materialsisto be decided according to learning needs, which
should be assessed by discussion, interview with learners, observation, NP
method (New Participatory Method), PRA (Participatory Rural Appraisal),
etc. Nationa NFE curriculum should a so be considered.

2. Format of materialsisto be selected according to volume of texts, degree
of complexity of messages and types of learning objective.

Common format of learning materials

Category Format
Written/printed Information sheet, poster, flip chart, wall newspaper/
materials magazine, leaflet, board game, booklet, etc.
Folk media Song, Story telling, drama, role play, puppet, etc.
Audio-visuals Radio, audio tape, video, TV programme, etc.

Selecting learning materials
Facilitators studying subject, format, language, and
learning objectives of available materials to select
materials for their learners

Handbook for Adult Learning Materials Development at Community Level



